
 

 

  

How To Guide | Pack Size Creation 



1.  Open the Genesis Menu 

 

 

 

2.  Type in the User Code and Password: 

 

 

 

 

 

 

 

 

 

3.  Click on the Stock Control icon 

 

 

 

4. Once you have opened the Stock Control module, you then select Master Files > Other Master > 
Pack Size 
 

 

 

 

 

 

 

 

 

 
 
 
 
 



5. In the Pack Size Maintenance screen, click on the Add option to create a new pack size 
 

 

 

 

 

 

 

 

 

 

 

6. For the Pack Size, the following needs to be set up, 
6.1 Pack Size > This is how your pack size will be displayed on your stock items. For example, if you are 

selling a six pack of 2lt Coca-Cola, your pack size can be created as follows, 1x6x2lt > This indicates it is 1 
pack of 6 bottles and it contains 2lt bottles of Coca-Cola. 

6.2 Description > This would be to indicate what the Pack contains as the name of the pack size. For 
example, 6pack of 2lt or you can use the Pack Size such as 1x6x2lt for the description as well. 

6.3 Units/Pack > This is very important to indicate on your pack size, this determines how much stock will 
be deducted from your stock onhand once the item is sold, especially when using Parent/Child items 
where the stock item has more than 1 pack size to be sold in. For example, this item’s units will be 6 as I 
am selling 6 bottles of coke in my pack. 

6.4 Code Suffix > This is needed when using Parent/Child items, this will then be added onto the stock code 
for the Child item to indicate what pack this this Child item belongs to. For example, the Child item’s 
stock code will show “10000-006” when selling or receiving stock, this indicates to me it is the 6pack of 
Coca-Cola being sold. 

6.5 Desc. Suffix > This will be added onto the Description of the item also as an indicator of what pack size 
the item is. For example, the Description of a Child item will show as “Coca-Cola 2lt Regular (1x6)” 
 

 

 

 

 

 

 

 

 

7. If the pack size is a normal single unit selling item, the pack size would be set up as an EACH, 1x1 
or 1x1x2LT, for example please see screenshots below. 



7.1 First screenshot will be used as part of a Parent/Child item set up where you sell the item, for example 
in packs of 6’s, 4’s and 1’s like Coca-Cola 

 
 
 
 
 
 
 
 
 
 

 

7.2 Second screenshot will be used on a normal single unit selling item for example a pack of 3kg 
Macaroni 

 

 

 

 

 

 

 

8. Once you have completed the information for your pack size, you can click on Save and it will be 
added to the pack size list. The pack size will be ready to allocate on your next stock code 
creation. 
 

 

 

 

 

 

 

 

 

 

 

  



This concludes the How to Guide for Creating a Normal Stock Item 
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