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1.  Open the Genesis Till
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2. Type in the User Code and Password:
.g\\',&' | GENESIS PREP NEW |
User Code | ]{{
i
GENESIS | rasowons| <
Retail Software
; Version : 14.29.41 ‘ @ Cancel l Proceed
VTILLI0O | GENESIS - TILL Module |

3. Once opened, you will be prompted to the below, Click on Cash Sales or press F1

_____maIn mEny ]
[ﬁ CASH SALES

E Debtors Cash Sales

[ﬁ Account Sales
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4. Inthe Capture account detail window, search for and select the customer, or type the account
number in the Customer Account field and press Enter. You can also update the customer’s
information once the detail is displayed in the window

ﬁ Capture Account Details X
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Customer Account | 103

Delivery Address | MAIN

Delivery Address |0676149996KAREN Document Date [2025/10/21

| Business Address 2 I Reference No. ‘ *Mandatory |

| Business Address 3 | Warehouse ‘01 - Default E|

[ 1050 | Salesrep | GEN - GENERAL SALES ~]

Celphone No. [ 827718409 | Ordered By | |
Contact Person | | Cust.Order.No. | |
EMail Address |acc0unt5@mr]‘.c0.za I Invoice No. @ |

Customer VAT No. | X




5. Click on Proceed to Proceed to the Sales Window

Contact Person

Cust.Order.No. |

EMail Address ‘accounts@mrj.co.za Invoice No. ' )

3 Capture Account Details X
Customer Account ‘ 103 @ |
Delivery Address ‘M.AIN - |
Delivery Address ‘ 0676149996KAREN | Document Date 22

‘ Business Address 2 | Reference No. | *Mandatory |

‘ Business Address 3 | Warehouse |01 - Default - |

1050 | Salesrep |GEN - GENERAL SALES ~|

Cellphone No. | 827718409 | Ordered By | |

| |

| |
|

Customer VAT No. |X

VAT Indicator ‘I - Inclusive -

Deivery Date  [2025/10/21 (i3]

Credit Note Reason ‘01 - RETURNED STOCK hd

Account Balances Function Keys

Credit Limit

current import ] I
‘ Documents i

30 Days

60 Days ([@crencoestor |GG msorr
Balance OVERDUE

90+ ays
Unallocated
Total owing ——

VTILLOOL | Document Header Details |

6. Add all the required items into the sales window then Press F10 to Complete the Line and F1

again to Complete the transaction and print the invoice

Salesrep
Account Sales (103) AA PLUMBING e
4973 160 BEND 45' 10 45.36 453.60
6792 160 JUNCTION T 5.00 68.00 340.00
4972 160X110 RED Y 45' JUNCTION 2 164.41 328.82
0 0 1.000 132.30 132.30,
P
tnes [ 4] kens [ 18
Line Discount 0.00
e —
VAT Indicator INCLUSIVE
cnmp,,“ @\nsen Line | [ meor: Documen [P the e | [ 2ccitional pesc 1.091.05
sn:i 5 @Updmm ]@‘mpm Snopper Order | (B Impot ot [@ExportD\xument J
o
@ i @Da\ete Line ] Show Last Price l @ Import Picking Slip & show Line Stats l VAT Amount
@Shw Account Farm ] @Dmmenmmm ] @ Debtors Deals ] 163.67
@Shuw selling Prices | @Supemsormenide J Captuve Infnity Cord | ([ seiel Numbers J TOTAL
1254.72
<9999991




7. The customer’s account will be updated with Account Sale Transaction. This Invoice will be

offset once a Debtor payment is loaded to the account for the Invoice.

,{:";J Debtors : Transaction Statement

— Transaction Filterin
Account No. [ 103 @] [ A2 PLUMBING | [ 0]
Filter on Transaction Type...

From Period | 202501 @] [ 2025/01/01 - 2025/01/30 lastPaidDate [ | *ALL* - All Transaction Types v

To Period [202511 @] [ 2025/11j01 - 2025/11/30 | Current Balance 2 501.82 [] View UnAllocated Lines

Doc.Balance

TxTp DocNo Reference Details =
2025/01/01  1OBAL Opening Balance (202412 0.00 0.00 1247.10 0.00, ESNE &
2025/10/21 |POSASL | 10410208740  (TRAINING Account Sales X 125472 0.00 250182 125472
2025/10/21 |POSCSH | 10410208741  [TRAINING Cash Sales 225116 0.00 4752.98 0.00] View Tan Details
2025/10/21 |POSPMC | 10410208741  (TRAINING PAYMENT FOR Cash Sales 0.00 225116 250182 0.00/ | BH View Document

Print Staterment
Print O/| Statement
Print Txan

View GL Posting
View Allocations

Allocate Line

Utilities S

Prev.Period

B4 Mext Period

3 505.88 | 2325116 1354.72
]

_L(} [Ctrl-LeftClick] to Select Multiple Rows

. |
DEB105 | Transaction Statement

This concludes the How to Guide for Account Sale
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