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1.  Open the Genesis Menu

2. Typein the User Code and Password:

Main Menu

N oo |00

3. On the Main Menu open the Stock Control module

<

Stock Control

-

4. Once in Stock Control Module navigate to the Transactions tab, then click on Stock Receipts
(GRvVs)

% Stock Control Module
(¥4 Transactions 4
@ Stock Receipts (GRVs) «

FAAS

@  Suppler Returns

25  Adjustments ’
Wl Transfers r
##  Bil of Materials »
& IBT Authorisations v




5. Select New GRV under Options menu on your right to start the GRV.

' Stock Receipts : GRVs — O ]
Creditor Name GRV.No. |Supp.Doc.No Supp.Total (Inc/|GRV Total (Incl)| Doc.Rg

¥ Options

Update GRV
| Delete GRV

EB et

6. Select the applicable Creditor's name or Account No for the GRV.
¥ Select a Creditor — O e
Account No. Creditor Name Telephone Contact Person Status i
PEDO0L PEDIGREE (PTY) LTD 0135003002 Open “Ef optiens %
PUPOOL PUP OUTFITTERS cc Open
EUPOOL SUPER OILS & OTHER Open Select Creditor
W1S001 WISKAS (PTY) LTD Open |

Account Mo,
Creditor Mame
‘ Fd Restore Grid

7. The GRV screen will appear — The GRV can be captured in 2 ways, you can import a Purchase
Order into the GRV or manually capture the GRV lines.
In the GRV screen type in all the necessary information that you have on your creditor invoice -
GRV Date [ PurOrder No (If applicable) / Document No / Document date [ Reference [ Doc total
INCL

7.1 Option 1: Import Purchase Order
a. You can Import the Purchase order by clicking on the “binoculars”, selecting the relevant
Purchase Order for this GRV and ticking the box for the PO to import

¥ Stock Receipts (GRVs) :  INTER-COMPANY - O X
‘ Account No. [ 5UPD0L |[ SUPER OILS & OTHER | GRVMNo. | -9999924 GRV Status ‘
. Header Details Defaults System Information Sub-Accounts Imported P/Orders

Cred.Post Date

VAT Indicator |I - Indusive |Z| Due Date l:l

Stock Code |Link Code

Document Mo. Reference l:l
Document Date Doc.Total NCL. (@)
Document Type Document VAT
Free Stock GRV Tonnage

Recv.Qty | Recv.Free [Units| Recv.Price

t# Functions &

Crd.Docs & Charges
Doc.Discounts
GRV Tally

Suppl.Code Description Recv.Total

<Mo data to display >

) _ [Returns ] Received Totalz  Sunnlier Noc Totals
Discounts (@) 0.00] Vv.AT| 0.00] Ind.| 0.00 | || Mo. ofLines supplier Inv. Total [ExcL]
crges @___o0] var[ ooo] ma[ 0] || [ o0] || suppserim.var
Claims @)| 0.00] VAT 0.00] Ind.| 0.00 [ o000] || Supplier nv. Total [znd
Value tpplier fmv Lincl] |— Archived ltems

Tallys @) 0.00] VAT 0.00] Ind.| 0.00 | [~ GRVReturn Lines B Not-Ranged foms

STK201 | Stock Receipts [GRV] T

B8 New GRV <———'




' Select Purchase Orders into a GRV = a X
‘ Account No. Creditor Name [ SUPER_ OILS & OTHER | ‘
| Select | Orderto. | OrderDate | Total Excl. Total Indl. Status |
1000004 2025/10(14 9423.48 10837.00 Open
< Select D>
Exit
Functions %
View ltems
Select Purchase Orders into a GRV
& Stock Receip - O X
AccountNo. [ SUPOOL |[super ous s omHER | eRvNo. [ -ug99923 | GRY Status H
| Header Details Defaults System Information Sub-Accounts Imported PiOrders

GRVDate |2025/10f14 )
Pur/Order No. Iﬁ 1000004 Al @

1 Order/s Selected

- |1 -Indusive Iz‘

Cred.Post Date
Delivery Date l:l

Due Date | 2025/10/14

Document No.
Document Date
Free Stack GRY

Reference
—
Document VAT
Torne

Exit

# Functions 2

®

Crd.Docs & Charges

Doc.Discounts

Recv Total
GRV Tally

Recv.Qty | RecvFree |Units | Recv Price

(]

Stock Receipts (GRVs)

Import Purchase Order Lines into GRV?

Line Claims

| Line Rebates

Import CSV

| |

Dscons @001 vat[_
Charges (@) 000 VAT 0.00

Spler e VAT

VAT 0.00

Claims @) 0.00] VAT 0.00] Ind.| 0.00] || yaye 0.00 Supplier Inv. Total [Ind] B eived &
= rehr [EMS
Tallys @) 0.00] VAT 0.00] Ind.| 0.00] [ GRVReturn Lines HH B ot Ranged Rema
. STK201 | Stock Receipts [GRV] |

b. After importing the Purchase Order into the GRV, you can nou double check your imported
lines to ensure the values imported matches the values on the supplier invoice and these
lines can be amended if needed.

P Stock Receipts (GRVs) :  INTER-COMPANY - m} x
| Account No. [SUPOO1 | [ SUPER OLLS & OTHER | GRvMNo. [ -0000023 | GRY Status
| Header Details Defaults System Information Sub-Accounts Imported P/Orders Options ~
I T —] — - 2
. Save
Purjorder o, 7 oeiveryDate [ || pocumencome 0251014 5]  DocTotalmcL @ ~
1 Order/s Selected €] Park GRV
Document Type | T - Tax Invoice IE‘ Document VAT 1413.52 }
B e
= e
.
4 Functions ES

Line |Suppl.Code |Stock Code |Link Code |Description Oty | Recv.Free |Units | Res Recv VAT _
1 10001 DELLIX GROOM KIT 7.00 0.00 1 155.00000 1085.00000 14152174 1085.0000 Crd.Docs & Charges
2 10002 BASIC GROCM KIT 10.00 0.00 1 120.00000 1200.00000 156.52174 1200.0000 Doc.Discounts
3 10026 TEA TREE OIL BASE CONDITIONER DOGS 5.00 0.00 1 65.00000 325.00000 4239130 325.0000 GRV Tally
4 10023 SENSITIVE CONDITONER DOGS 5.00 0.00 1 #5.00000 42500000 55.43478 425.0000
5 10030 FLEA TREATMENT CONDITONER DOGS 14.00 0.00 1 78.00000 1092.00000 142.43478 1032.0000
[ 10032 SOFT COAT CONDITONER DOGS 10.00 0.00 1 65.00000 £50.00000 84.78261 650.0000
7 10034 TEA TREE OIL BASE CONDITIONER CATS 10.00 0.00 1 78.00000 730.00000 10173313 780.0000 Add Line
a 10036 SENSITIVE CONDITONER CATS 10.00 0.00 1 97.00000 370.00000 126.52174 970.0000 Updste
g 10076 FUROIL LAVENDER. 100ML 14.00 0.00 1 65.00000 910.00000 118.69565 910.0000
10 10077 FUROIL TEA TREE 100ML 14.00 0.00 1 65.00000 310.00000 118.69565 910.0000 @ Delete
11 10078 FUROIL SENSITIVE 100ML 12.00 0.00 1 85.00000 1020.00000 133.04348 1020.0000 Line Claims
12 10079 FUROIL TICKSFLEA TREATMENT 100ML 14.00 0.00 1 105.00000 1470.00000 191.73913 14700000 | FI |ine Rebates

BY import csv J




7.2 Option 2: Manually Capture GRV Lines
a. If you are not importing a Purchase Order into your GRV, then you can follow the
instructions from Step 7 at the start and in the GRV screen type in all the necessary
information that you have on your creditor invoice - GRV Date [/ Document No / Document
date / Reference [ Doc total INCL

™ Stock Receipts (GRVs) :  INTER-COMPANY

Account No. [PUPOOL |[ PUP OUTFITTERS cc | GRV No. GRV Status

| Header Details Defaults System Information Sub-Accounts Imported PiOrders

GRVDate  [2025/10/14 @ée"‘d"‘“- toate [ || pocumentio. 123456788 € Reference [TEST2 g

e, @0 8 odverose | ppumertome (w2500 Bl €—boctorime @ -

Document Type |T—Tax Invoice E“ Document VAT
VAT Indicator |1 - Inclusive [~] DueDate | 2025/10/14
Free Stock GRV |N -NO = Tomnage

Post to Creditors

Line (Suppl.Code |Stock Code |Link Code |Description Recv.Qty | Recv.Free |Units | Recv.Price Recv Total

<MNo data to display >

b. Once the Header information has been completed, click on the option Add Line to add a
stock item into the GRV.

 Stack Receipts (GRVs) :  INTER-COMPANY - O x
Account Mo, [PUP0OL |[PUP oUTFITTERS cc | GRV No. GRY Status |
| Header Details System Information Sub-Accounts Imported PiOrders i 1' Options
CRUBEI= 207510/ 14 53 CredPostDate [ || pocumentNo. [123456758 Reference
) A Save
Pur/Order No. ¢ DefveryDate [ || poaument Date Doc.Total INCL. @
Ell Park GRV
tor |1 - Inclusive [~ DueDate | 2025/10/14 Bl Exit
j Free Stock GRV |N -NO [~] Tonnage
t# Functions #

Line |Suppl.Code |Stock Code |Link Code |Description Recv.Qty | Recv.Free |Units | Recv. Price Recv.Total

Crd.Docs & Charges
Doc.Discounts
GRV Tally

& Lines &
<No data to display =

Add Line{
Update
Delete

::?4"' Line Claims

Line Rebates

< | ol
| ‘ [[RE‘”“S] Received Totals | Sunnlier or Tofals Import CSV
0.00

No. oftines| 0 T T E—-v.T1]

‘ Discounts (@) 0.00] vAT| 0.00] Ind. |




c. Type in the Stock code or search for the stock item using the blue question mark, add in
the Quantity, Cost price and enter through the lines to complete adding in the Stock item.
This step can be repeated to ensure all items are added into the GRV.

i Stock Receipts : GRVs - Line Maintenance = a *
Stock Code [ 10087 @ <——f_ink Code [ ] GRV Line Number B

| Options 2

Description #1 | CLIPPER COMB ASSORTED | P =

Description #2 | |

Receive Values

Invoice Values
Quantity 15.00 Quantity 15.00
Free Quantity 0.00 Free Quantity 0.00
Price Ind. 390.00000 <___ Price Ind. 390,00000 <——- NOT Ordered Line
Discount Ind. 0.00000 @|  Discount Indl. 0.00000
VAT 763.04348 VAT 763.04348 (@
()] :.S_’ Enquiries 3
Total Ind. 5 850.00000 Total Ind. 5 850.00000

i3 Selling Prices
Doc.Discount 0.00000 Doc.Charges 0.00000 A Line Di
g Line Discounts
Net.Cost Ind. 390.00000 Net.Cost Ind.

Claims

Bl Line Rebates

| GRV Line Stats

Onhand 7.00 VATRate | 1500%| SupplerCode [ |
Price Exdl. 224.35 | Price Ind. 483.00 Weight 0.00Ka sMEex [0 |
[ Purchase Order Values ] Units i Pack Size | EACH

Order Mo, Line No r[ Tally Claims ] ————— [ Costs Indusive | ———————————

Price 0.00000 | Discount 0.00000 Line Tally pn E:Stggooo = Co:éo 00000
Quantity Balance Doc. Tally 0.00 Average Cost Supplier List
[ 389.99999 0.00000

Free Qty.

§ Orderlines

Line Tally Claims

]
I

Received

8. Once all lines have been checked/captured on your GRV, you can save your GRV.

 Stock Receipts (GRVs) @ INTER-COMPANY — m] X
Account No. [PUPODL |[PuP OUTFITTERS € | erRvmeo. [ -ugoguz2 | RV Status ”
| Header Details Defaults System Information Sub-Accounts Imported P/Orders % Options %

Save <_-'

Park GRV

Arforser . g overyoee |

|1 - Indusive [+ DueDate | 2025/10/14

Stock Code

Document Date |2025/10/14 ] Doc.Total INCL. (&)
Document Type | T - Tax Invoice E‘ Document VAT 753.04
Free Stock GRV |N -NO B3 Tonnage

Recv.(Qty | RecvFree |Units| Recv Price
390.00000

':_:’_ Functions F3

Line [Suppl.Code Link Code | Description

CLIPPER. COME ASSORTED

Recv Total
5850.00000

Crd.Docs & Charges
Doc.Discounts

GRV Tally
WE Add Line
Update
Delete
Line Claims
4 | | d Line Rebates
- [Returns] Received Totals | Sunalier Doc Totals Impart CSV
Discounts (@) 0.00] VAT| 0.00] Ind.| 0.00] || Mo ofLines |I| supplier Inv. Total [Excl]
Charges (@) 0.00] vaAT| 0.00 | ind. | 0.00 || yar 2.00 Supplier Inv. VAT
Claims @) 0.00] vAT| 0.00] ind | 000 || yaie [ o00] || Supplier Inv. Total [Incl]
Tallys @) 0.00] VAT| 0.00] Ind. | 0.00 |

|— Archived ltems |
| GRVRetumn Lines I Not-Ranged kems

STK201 | Stock Receipts [GRV] [ ]

Note: A GRV can also be “Parked” using the F9 — Park GRV function, this can be used for when the GRV lines have
not been completely captured but needs to be “saved” onto the system to be completed later.



9. Please ensure that your Doc.Total INCL and Supplier Inv. Total [Incl] are the same, once this is
confirmed you can proceed with Authorizing the GRV.

=§' Stock Receipts : GRVs

GRY Open PUPOO1

PUP OUTFITTERS cc

Date
2025/10/14

1000005

123456788

5 850.00

5 850.00 FEST2

GRY Open SUPDD1

SUPER OILS & OTHER

| 2025/10/14 | 1000004

123456789

10 837.00 10 837.00 | §EST

F Options

New GRV
Update GRYV
Delete GRV

Exit

4 Functions

I

N

Authorise GRY

Upd.Selling Prices
Indicators

§ Print GRV

Print Labels

i Duplicate GRY

Systemn Prompt

GRV Authorisation

Authorise GRY ?

ﬂNo

Yes

10. Once the Authorization of the GRV has been confirmed, the Post to Creditors screen should open.
On this screen you can confirm the posting values, dates and other information and then click on
the F10 — Post Creditor option to post the GRV to the Creditor account.

E Post to Creditors

[m] X

Account No [ PUPODL

| [PuP OUTFITTERS o

Main Account | PUPOOL

Supp.Doc.Date | 2025/10/14

[ Default Terms ]

| | Days

| from | Invoice |

Term Period | 0
Term Discount | 0,000 %

Month-Ends on lIl

Caleulated from | Posting Date

[ Extended Terms ]
for o)

GRV Mo | 1000005

Txan.Type

STKGRW

GRV Date |2025/10/14 3
Posting Date [2025/10/14 ]

[ GRV Totals ]

Amount Exd, 5 086.96
Amount Ind. 5 850,00
VAT Amount 753.04

Desaiption [ G.R.V. (Stock Recsipts)

Supp.Doclo | 123456783

os
~EE Options  #
@ st creion >

Document VAT Rate 15.00 %

Payment Due Date w Exit
[ Supplier Doc. Totals | —————————
Amount Exd.
Amount Ind. GRV.Totals
V.AT Amount
Doc.Disc.Incl
Doc.Charges.Ind

7, Utiities 2

Supp.Doc.Totals

_| Discounts & Rebates Claims Line Discounts r[Rebate Summary ] ———————————
| Seq. |Reb.Code | Description |Settlement | | Value| RebateExcl|, RebateVat|
Total Rebates Excl
Total Rebates Incl
r[ Claim Summary ]| ——————————————
Total Claims Excl.
Total Claims Incl.

CRDOB1 | GRV Log : Posting to Credtor Utility
This concludes the How to Guide for Basic Stock Receiving (GRV)
| DATE: 2025/10/2 | |
VERSIONS UPDATEDS hof COMMIENTS:

227-2

| BY:

Colleen




