
 

 

 

 

 

 

 

 

 

 

 

 

  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

How To Guide | Search for Stock 



1.  Open the Genesis Menu 

 

2.  Type in the User Code and Password: 

 

 

 

 

 

 

 

 

 

3.  Go to the Menu bar and select on Stock Control module 

 

 

 

 

 

4.  Once in Stock Control, click on Master Files – Stock Master 

 

 

 

 

 

 

 

 

 

 



5.  In the Stock Master under the Search function block, you can either click on Stock Code or you 
can click on Generic Description to search. 

 

 

 

 

 

 

 

 

 

 

 

Note: If you have chosen Generic Description as the search option, all the stock codes fitting that 
description will pop up. 

 

This concludes the How to Guide for Searching Stock 
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