
 

  

How To Guide | Online till Cashup 



1. After trade for the day is completed, in the Till screen navigate to the Cashup & Reports function. 

 

 

 

 

 

 

 

 

 

 

 

 

2. On the next menu that opens, select the Cash Drop function. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. In the Cash Drop screen, you need to capture the Cash values you are removing from your Till, excluding 
the Till Float. This works on the physical count of the Money in the Till, e.g. 5 x R2 coins, 3 x R10 Notes, 
etc. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

At the bottom of the screen, you declare your Credit Card and other tender type values. (Count Total = 
Cash counted values and Drop Total = Count Total + Other Tenders). Then you can save the drop. 
 
 

4. After all Cash Drops have been done for the Till, navigate to the CLOSE TILL function for the last step. 

 

 

 

 

 

 

 

 

 

 

 

 

  



5. In the Close Till screen, you need to ensure that you capture the Closing Float for the Till, and then you 
can Close Till 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This concludes the How to Guide for Till Cashup 
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