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1. Open the Genesis Till
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2. Typein your User Code and Password
P Genesis Sales: Log-In *
.}_\;\\V/} | UNICO [
User Code | | é

GENESIS |  rossmons| P

Retail Software

Version : 14.36.41 @ Cancel ‘ ‘ Proceed

VIILLO0D | GENESIS - TILL Module I

3. Once opened, you will be prompted to the below Sales menu.
Click on Vouchers and select the Sell Gift Vouchers option at the bottom.

MAIN MENU
SALES

[ﬁ CASH SALES ]
@ Debtors Cash Sales ]

EAccountSales l VOUCHERS

RETURNS E]

Cash Returns l
[ﬁ Account Returns l m

Payments & Cashup

[ﬁ Payments & Refunds l Cash a VOUCHER

B cashup &eReports | [ set Git Vouchers &
—

[@ Vouchers .é[ m {Oi“age "Ir Change

[@ Labes l Voucher Reversals

[m Orders/Quates/Dispatch l
T [ ATM / Card Withdrawal

[ﬂ Lock / Unlock TILL ]

@ e l @ Exit Vouchers Menu

@ Price Check l

System Administration

@ TILL Administration ]

B EXIT from TiLL |




4. Once opened, you can fill in the relevant details of the recipient of the voucher and add the
Amount > Then click on F10 - Process Sale button.

TAL ———
¥ Create a GIFT Voucher = O x

Voucher No. | 15000015 |
" , Voucher Date Eﬁ
Recipients Name | Genesis Software £
'-\--\\..& lp P | |
L Voucher Amount 500.00

1.D. Number | 9988776655443 |
Contact Number | 9876543210 |

v@ “ Email Address | genesis.software@mrjc.co.za |

Issued by | CASHIER |

Abort ‘ m Process Sale %——-

VIILLO30 | Create a GIFT Voucher
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5. On the next screen select the Payment method: (Cash, Credit Cards, Vouchers, Transfers,
Cheques) in the Payment Tender Screen > Add the Amount and click on Proceed or press F10 to
continue to the Print Request

¥ Payment Tender = O X

Vouchers : Cashed

Total Due | 500.00 |
Tendered | 500.00|
Balance | 0.00|

[ Cents Rounding ]

Round Do

ﬁ] ABORT [m PROCEED

VTILLOO3 | Payment Tender Form I




6. Once the payment has been processed, a Gift Voucher Issued receipt will be printed and this will

be handed to the client for them to use.

10
GIFT VOUCHER ISSUED
UNICO
TEST
TEST
TEST
NLA9150
Reg No.:
VAT No.: 4100261041

qucher No...: 15000015
Till No......: 101/TEST CASHIER - 101
Salesrep.....: GEN/GENFRAL SALES

Date Created.: 2025/09/11 - 10:48:40

Name...: Genesis Software

Reason : Gift Youcher

Authorised by.: S

Swnature.....: _____ __ .

VOUCHER VALID FOR 10 DAYS ONLY
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This concludes the How to Guide for Selling a Voucher
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| | | BY:  Colleen | |
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