
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



1. Open the Genesis Till 

  

 

 

2. Type in your User Code and Password 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

3. Once opened, you will be prompted to the below Sales menu.  
Click on Vouchers and select the Cash a VOUCHER option on the next screen. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4. You will be prompted to the below screen > Scan in the Barcode on the Voucher Slip or manually 
type in the Voucher number and press enter. 
 
 

 

 

 

 

 

 

 

 

a. After scanning in the voucher and pressing enter, it will populate the voucher details onto 
the screen. Once confirm that the voucher is correct, you can press F10 – Process to 
proceed with Cashing the voucher. 

 

 

  

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 



5. Once the voucher has been cashed in Genesis, a Voucher Cashed receipt will be printed and the 
Cash drawer will be opened for you to take out the Voucher Cashed amount.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

This concludes the How to Guide for Cashing a Voucher 
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