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How Un-Archive a Stock item

1. Loginto Genesis Menu
2. Open Stock Control from the main menu

"B GENESIS: Mainl

O ¢ © 2 B =« @ & i 8 &8 A ®

_

Til Module  Stock Control Creditors. Debtors Purchasing  Point of Sale Reports. Cash Office General | System Utilites. Empties Setup
Ledger Return
2020/11/05 || 10:43:33 || @ User: JOANA | Version:9.32.31 || Period: 202011 |Database : GENESIS-STMULATION ]
3. Select Master Files
?ﬁt Stock Control Module
& Transactions 7 Master Files 34 Enquiies ¥ Utilities [ Exit
<ol \_IH_IEI_I_I\ \_I_Ilm_dl_vlﬂll (| sl [0l | elela) \
Company ' w || Branch |

4. Select Archive Stock Master from the Drop-Down menu

?ﬁ‘ Stock Control Module
&2 Transactions [“% Master Fles | 44 Enquiies > Utiliies B9 Exit
@ g_k,} Stock Master j K 4| b Wl EI E%d il @lolal EI
e | Rt > 'BOTTLE LIQUOR SIMULATION _ [ Branch | smuL —
[#] Category Maintenance
2% Promotions »
&3 Archive Stock Master _
53 Split Codes
L='2 BOM - Recipes
) Category Detail »

5. Select the stock item from the grid that you wish to Un-Archive and press Enter on your keyboard or
click on View Details under the Options menu.
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a7 [Den Keg Devis Pask 30t

Stock Code [53387

| Description #1 |Dep Keg Devils Peak 30Lt

Stock Type £ Empiies

|z|| Description #2 |

*Status | X - Archived

]

Pack Size | 1X1X15 (7]

Units/Pack

w Main Details |, E Categories [ Types

| Properties / Indicators

Notes & Descriptions

ﬂ Selling Prices

ﬂ Header Data

|Serwoe

Department |SERVICE

sub-Dept. [pEPOSIT |Depcsit

Supplier (SABOD1

) |SDUTH AFRICAN BREWERIES (SAB)

Onhand Main W/H |:|
N —

Sales Orders 0

on Laybye 1]

Purchase Orders l:l
|

Buyer | -
Pack Size:
VAT Code | S |STANDARD RATE 5[] ack Sires =
Barcode |K3 | Units/Case 1 0.00
Supplier Code | | Units/Palette 1 0.00
Scale Item Type |N - Non-Scale Item = Singles 1 0.00

Scale Price/Kg | N -Non Scale Item

-] ‘sa\bv [ opays | sheffiife [ oDays ‘

Awaiting Dispatch 1]

METT On Floor 0

Description

Incl Min.Buy

| PRCode Excl.

Default Price

1.00 858.70 999,00/ 100

s —|

Number of Variants lIl I-%

Belongs to Kits.

27 Functions &

unction Menu 8

w 5t... |[Stock Control Module : Stock Master Maintenance

7. Click on Utilities
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Stock Code (59387 |

Description #1 |Dep Keg Devils Peak 30Lt

Stock Type |E - Ematies =] Desaription 2 |

“Status | X - Archived =]

Pack Size |1X1X15 (7]

Units/Pack

Properties { Indicators

Main Details | H Categories [ Types

Motes & Descriptions

Selling Prices

ﬁ Header Data

Department [SERVICE onhandMamw/n [ o
sub-Dept. |DEPOSIT onhand (aNw/m) [ o
supolier [sAB00L @) soumH AFRICAN BREWERIES (545) e 5
L | on Laybye ]
Pack Sizes
VAT Code | S [STANDARD RATE 5 [+ =
N Purchase Orders l:l
s |K3 | Units/Case 1 0.00
—y i Sl —]
Singles 1 0.00
Scale Item Type |N - Mon-Scale Item IE“ & I—I Awaiting Dispatch 0
Scale Price N - Mon Scale Item METT On Floor o
a | lz“ Sell by | 0 Days | ShelfLife | 0Days | ‘
]
Description | PR.Code | Excl. Incl Min.Buy i
B Minimum Level lil
Default Price .00 68,70 999,00 100

Mumber of Variants lIl Ir-Y
a

Belongs to Kits.

» [ Balances

> [qltem Stats

> [ Deals & Promotions
> [ Alternate Codes

> [JOrders
S [ Utities F
- [ KIT Structure
[ 5plit Codes
- Amendment Audit
--£71Onhand : All Branches
--[Update Branch Data
[ Item Image
--[ Bin Locations
- Item Serial Numbers
--[JUpdate Supplier List Price

) VETKIRIHIVE t...| Stock Control Module : Stock Master Maintenance

| | VIEW ONLY

8. Click on Un-Archive Item

Stock Contrel : Stock Master Maintenance

Stock Code [53387 |

Description #1 |DEp Keg Devils Peak 30Lt

Stock Type |E - Empties =l Desaription 2 |

lz“ Pack Size

“Status | X - Archived

1K1X1S

@ Units/Pack

Properties [ Indicators

Bl Main Details | ECateganes,{T‘/ps

Notes & Descriptions

H Selling Prices

Header Data

Department [SERVICE OnhandMainw/H [ 0
sub-Dept. |pEPOSIT Onhand (allw/n) [ o
Supplier [5AB001 [@)][souTH AFRIcAN BREWERIES (548) S .
B | on Laybye 0
Pack Sizes
VAT Code | S [STANDARD RATE IE ==
X Purchase Orders l:l
Ermie |K3 | Units/Case 1 0.00
o | | e [ R )
Singles 1 0.00
Scale Item Type |N -Non-Scale Item ] £ [ oo Awsiting Dispatch 0
Scale Price, N - Non Scale Ttem NETT On Floor 0
o | = sty e
]
Description | PR.Code | Excl.| Ind MinBuy —
N Minimum Level |I|
Defauit Price 100 863.70 999.00 100

Number of Variants lII &

Belongs to Kits.

» [ Transactions

» [ Balances

> [3Item Stats

» [ Deals & Promotions

» [ Alternate Codes

» [ Orders
tlities

i~ [ Deletefarchive Ttem
i~ [ Verify PINS

- £ KIT Structure

+- [ Split Codes

-~ [ Amendment Audit

+-[1 Onhand : All Branches
[ Update Branch Data
[ [tem Image

- [ Bin Locations

- [ Item Serial Numbers

+- (71 Update Supplier List Price

(aUn-Archive Ttem F
~[ 3 Range to Online Br.

) VEFKARIVE .. Stock Control Module : Stock Master Maintenance

| viEw oy

9. Press F10 on your keyboard or click on Restore under the Options Menu
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¥ Un-Archive (Restore) a Stock ltem == =R
Un-Archive (Restore) a Stock Item

Restore

E et

Stock Code |59387 |
Descripion #1 |Dep Keg Devils Peak 30Lt |

Description #2 | |

Stock Type |E - Empties | No.of Txans Found

[ Child Ttems ]

Link Code | Description |units/Pack |PackSize |

Stock Control - Un-Archive (Restore) a Stock Item

10. Press Y on your keyboard or click the Yes button.

' System Prompt — a *

Delete/Archive Items

11. Press Enter on your keyboard or click the Close button
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?E”: Systern Message

And that concludes the User Guide /' -7

*** Jtem RESTORED ***
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