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1. Open Genesis Menu.

Y
lt.b

GEMESIS
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2. Type User code and Password.

GEMESIS Main Module

Select Company |BLUE BOTTLE LIQUOR SIMULATION -]

___--l:i\“’l-" User Code ﬁ

\u password | ==
GENESIS | @cmat | |_@ox

| GENESIS Main Module [ Version : 10.33.51

3. Open Till Module from the Main menu.

= iESIS: Main Menu

O ¢« © 2 B & O & i & = R B

Till Module  Stock Control Creditors Debtors Purchasing  Point of Sale Reports Cash Office General System Utiltes Empties FIX Setup
Ledger Return
2020/11/05 || 10:43:33 @ " | Version:9.3231 || Period:202011 |Database : GENESIS-STMULATION i

4. Once opened you will be prompted to the below, Click on Lock/unlock Till.

GENESIS Point of Sale

SIMULATION POINT OF SALE

SALES RETURNS PAYMENTS
Fl I
.CASHSALE PAYMENTS, REFUNDS
@ CASH RETURNS ﬁ]&wﬁllﬂﬁ

DEB. CASH SALES

@ ACCOUNT RETURNS | @V{)UCHERS ‘
@ ACCOUNT SALES

LAYBYES ORDERS CASH-UP
ORDER/QUOTES & F7 |
@ LAYBYES @ DISPATCHING | CASHUPAND REPORTS |
TILL LOCK/UNLOCK | ADMINISTRATOR

Y
LOCK / UNLOCK TILL 5= @IILLADMINISIMTIDN| lcgl SWOP BRANCHES ‘

@ EXIT FROM GENESIS POINT OF SALE
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5. Once you have selected the Lock/Unlock Till option you will be prompted to the
following screen where you have the option to select No or Yes, Select Yes to lock the
till.

P System Message >
Till Lock
Lock This Till?
‘ u No ‘ ‘ u Yes l
vrsson System Hessage

6. You will now be able to scan your un-lock key that was issued to you when you opened
the till then this will open the till.

ﬁ Scan Till Un-Lock Key — O W

Please SCAN your Un-Lock key

| ¢
ﬁ Cancel Proceed

Scan Till Un-Lock Key

7. If the cashier has lost the unlock key there is an option to re-print the key. Go to The
genesis main menu, open Cash Office.

8. In Cash Office select Till Utilities then Till Unlock Keys.

¥ cor
Till Utilities -4 Management fay End-of-Day @) Reports & utiities B Exit
Pickups
@ 0 )
Replenishments
LIQUOR SIMULATION | Branch | SIMUL

Till Unlock Keys
Supervisor KEYS
Cash-Drop Verification
Cash-Office Till Function

CEYEE®DE

Balance & Close Tills




You will now be able to select the till and re-print the key.

?f{ Cash Office: Generate Till Unlock Keys

Status Till.No Cashup No. Cashiers Name Opening Floa Closing Float Relief Til Return T Unlock Key

Closed 101 0/|Bernice 388.85 o.0o| [ O

Closed 102 0/Bruno 0.00 0,00 ] [m]

Open 103 31300598 Joe - 103 0.00 o.oo| [ m|

z 104 0 | Natalie 0.00 0.00 ] ]

Closed 105 0|Rozanne 0.00 0.00 O O

Closed 106 0|Yvonne 0.00 0.00 ] ]

Closed 107 0/Ricardo 0.00 0.00 O O

Closed 109 0/ Joana Till - 109 0.00 0.00 O O

Open 110 31300595 Alex - 1111 0.00 0.00 ] ]

Locked 111 111 ERNY OT - 999 0.00 o.oo| [ O |sesssesssgssss:
Closed 201 0|EMPTIES 0.00 0,00 ]

Open 02 31300588 joana - 202 0.00 0.00 O O

Closed 301 0|PARK SALE TILL 0.00 o.oo| [ m|

Open 433 31300596 Joe - 103 0.00 o.oo| [ O |sesssesssgssen
z 915 0 Mighael 0,00 0.00 O O

H 921 0/CARLOS 0.00 0,00 O

_gm_kashoﬂim:mmﬂumuys

Re-Print Key
Exit

%- Print Request

B

PRINT REQUEST

Re-Print Unlock Key for Til : 110 ?




10. If atill has been locked you can go to Point of sales — Master files — open Till Master.

=

Point of Sale

gﬂf GEMESIS : Point of Sale Module

i3 Transactions |57 Master Files Till & Cashup e Utilities Exit

OERE s |@|| W« r[nf] w57 elelal

L= Cashiers
Com, ILATION Branch
# Offline Till Utilities = !!
Vouchers

Air-Time Categories

ol B W @[ 8

Cheque Register

11. Here you can select the correct till and press enter on your keyboard or double click
on your mouse to open.

"E‘: Till Master Maintenance

Till No. |Cashiers Name i Closi Offline Till| Relief |Return |Admin | Lock |Expres| Teller |Cash Devil
Closed 101 Bernice 388.85 0.00 (] O O ] r ] (] None
Closed 102 Bruno 0.00 0.00 [ [ [ [ r [ [ None
Open 103 |Joe-103 0.00 0.00 [m] O O ] r ] (] None
Not Used 104 |Natalie 0.00 0.00 r r r r r r [ None
Closed 105 Rozanne 0.00 0.00 O O O ] r ] (] None
Closed 108 Yvonne 0.00 0.00 [ [ [ [ r [ [ None
Closed 107 Ricardo 0.00 0.00 O (] (] ] r ] (] None @ Bt
Closed 108 |MighaelOffiine 0.00 0.00 v [ [ [ [ [ [ None
Closed 109 |Joana Til - 109 0.00 0.00 [m] r r r r r (] None
Locked 110 - 108 0.00 0.00 r r r r r r [ None
Locked 111 |ERNY OT -999 0.00 0.00 O r r r r r r B View History
Closed 201 |EMPTIES 0.00 0.00 r r v r r r [ None -
Open 202 |joana - 202 0.00 0.00 [m] r r r r r r None View Audit Trail
Closed 301 |PARKSALETILL 0.00 0.00 r r r r r r r None Till Activity
Open 498 |Joe - 103 0.00 0.00 r r r r r r ] None
Open 499 |ADMIN 0.00 0.00 | - - v r r r MNone
Closed 900 |PGTILL 0.00 0.00 v L] L] (] (] (] r None
Open 901  |OFFLINETILLL 500,00 0.00 v r r r r r [ MNone
Mot Used %02 |oT 0.00 0.00 v ( ( (i (i (i (| None
Open 903 |JoeOffineTil 500,00 0.00 v r r r r r [ MNone
ot Used 904  |OFFLINETILL 4 0.00 0.00 v ] ] (] (] (] (| None
Open 905  |Mighaeloffine 1500.00 0.00 v — — | | | [ None
ot Used 905  |BBLOT 0.00 0.00 v ] ] (] (] (] (| None
Closed 907  |Riaan Laptop 0.00 0.00 v — — | | | [ None
Open 908 |SALIEMTEST 0.00 0.00 v r r r r r (] Nore v |
J | D
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12. On the top right under Till Status you can select the drop down where it gives you the
option to OPEN-CLOSE-LOCKED-COUNTING-BALANCED-NOT USED.

?{R_‘: Till Master Mainenance

Rounding UP

Rounding Down

Status

Last Called [00:00:00 %
Call Till Ma.

!

[ Cash Device Attached ]

Till Mo, |110 Till Status | X - Locked
Cashiers Name |Ursula - 108 | T - Cloce
¥ - Locked
Default Name |Test'|'||| | W - Counting
B - Balanced
Current Yalues Indicators Z - Mot Used
Float Values Till Values Till Indicators
Opening Float Cash 16 692,54 [] Relief Til
Credit Cards 13 000.00 [ Admin Till
Default Float p— 0.00 [] Back-Office Teller Tl
Transfers 0.00 [] Activate Returns Viouchers
Tender 1 0.00 [] Force Lack [System Reserved]
Tender 3 0.00
Pickups Tender 4 [] Back-Office Till (Park Sales Only)
Payouts Max. Sale Value 100.00
Express Till
[] Express Til

N -noNE [~]

Ers
[=[5)

Save
Exit

Maintain Till Detail

13. Once you select the required option you can press F10 on your keyboard or click on

save.

E{R_“: Systern Prompt

- O X

TILL Master Maintenance

Update Til Information ?




