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1. Open Genesis Menu.
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2. Type User code and Password.

GEMESIS Main Module

Select Company |BLUE BOTTLE LIQUOR SIMULATION -]

-:"-‘“x\.}\“,z’ User Code | |

\u Password | |

GENESIS | @en | |_@ox

GENESIS Main Module I

3. Open Till Module from the Main menu.

= iESIS: Main Menu
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Till Module  Stock Control Creditors Debtors Purchasing  Point of Sale Reports Cash Office General System Utiltes Empties FIX Setup
Ledger Return
2020/11/05 || 10:43:33 @ " | Version:9.3231 || Period:202011 |Database : GENESIS-STMULATION i

4. Once opened you will be prompted to the below, Click on Cash up and reports F7.

GENESIS Point of Sale

SIMULATION POINT OF SALE

SALES RETURNS PAYMENTS
Fl I
CASHSALES PAYMENTS, REFUNDS
@ CASH RETURNS ﬁ]&wnuns

DEB. CASH SALES

@ ACCOUNT RETURNS | @VOU(H[RS ‘
@ ACCOUNT SALES

LAYBYES ORDERS
ORDER/QUOTES & F7 |
@ LAYBYES @DISPMCHING | CASHUPAND REPORTS
TILL LOCK/UNLOCK ADMINISTRATOR Swop Branches
LOCK / UNLOCK TILL @“LLADMlNlSIMﬂON | SWOP BRANCHES ‘

@ EXIT FROM GENESIS POINT OF SALE ‘

i




5. Once the till is open select the cash up and reports tab.

SIMULATION POINT OF SALE
SALES RETURNS PAYMENTS

Fl ICASHSALES
@ CASH RETURNS [@PAYMENTS. REFUNDS

& WALLETS
@ DEB. CASH SALES

[ﬁ] ACCOUNT RETURNS [ﬁ] VOUCHERS
@ ACCOUNT SALES
LAYBYES ORDERS
ORDER/QUOTES & ﬁ]
@ LAYBYES ‘@ bbb ‘ CASHUP AND REPORTS

TILL LOCK/UNLOCK ADMINISTRATOR Swop Branches
‘ﬁ] LOCK f UNLOCK TILL ‘@TlLLﬂUMlNlSTRﬂ“ON

ICE]"] SWOP BRANCHES

CASHUP & REPORTS
[E] Cap‘l_ure |ECount Reports ‘ “E] Print Z-Readings | |Till[]isbursement CLDSETILL
Closing Float ‘ Cash Drop | ‘ Reprint Card Slip | |Till Replenishment ‘

@ EXIT from Cashups Function Menu and Return to the POINT OF SALE Menu

6. You will now be prompted to the below page here you can select New Payout to start.

& Till Payouts - O 'Y

Till Number | 110 - Alex - 1111 ~ Payout Date  |2021/12/07 @

REFERENCE

Till No. |Txan.Type Payment Details Amount Paid | P4

‘E‘ Reports =

Re-Print Slip

<Mo data to display >

VTILLO20A Till Payouts / Replenishments I



7. Select the till number.

™ Till Disbursements - O x
Cash Disbursement N =
| Options
Till Number @E Process
Date/Time [2021/12/07 15:26:53 | B it

Disbursement Code | IE”
Payee | |
Reference | |
Detsils | |

Amount

Till Disbursements ||
8. Select the correct Disbursement code.

™ Till Disbursements - O d

Cash Disbursement

"
o ”‘”‘“m b ) Process
ey Date Time |2nz1,r12m7 15:26:53 / | B it

Disbursement Code

Options

PCPCEL - CELLULAR. - AIRTIME REIME A,
PCPCON - CONS- SHOP GEMERAL; PA
PCPFLEE - FUEL - FORKLIFT/TRUCK -1
PCPGAS - GAS - FORKLIFT

Details |PCPMPL - MANAGEMENT PAYOLUT- LIP
PCPOVE - OVERTIME - SALARIES /WA
Apply VAT |PCPREE - BUILDIMNG - REPAIR. & MAIN
PCPREE - EQUIPMENT - REFAIR & MA ¥

Amourt

Payee

Reference

Till Disbursements ||




9. Enter the Peyee and reference details and select if the amount has VAT or not.

Finally enter in the amount and press enter to proceed.

ﬁ Till Disbursements

Cash Disbursement

Date/Time |2021J12j0? 15:28:35

Disbursement Code | PCPMPU MRAGEMENT PAYOUT- U/ ~ |

Payee |ALEX

Reference |ALCOHOL MOMNEY

Details

MANAGEMENT PAYOUT UNALLOCATED

Apply VAT |N -No [~]

Amount ,

Options

& Process

E Edt

Till Disbursements

10. Select Yes to continue and yes to print a till slip if need be.

?j System Message

Disbursement

Process Disbursement?

| QN ||

| vmuooop |

System Message

%;L Systemn Print Request

PRINT REQUEST

Print Til Disbursement Slip

| DN |

nYes

System Print Request




11. Once completed you can give the money to the individual and your history will appear

here.
™ Till Payouts = O X
Till Number | 110 - Alex - 1111 ~ Payout Date  2021/12/07 &R

Amount Paid |P3

Till No. |Txan.Type
110

Payment Details REFERENCE

Disbursement MANAGEMENT PAYOUT UNALLOCATI| ALCOHOL MONEY

Re-Print Slip

mj Till Payouts | Replenishments |




