
 

 
 
 

 
 

How to Guide  

How to do a bank import  

 

 

 

MRJ Consultants 

37 Weavind Ave, Eldoraigne, Centurion, 0157 

Tel: (012) 654 0300 

Mail: helpdesk@mrj.co.za 

  

mailto:helpdesk@mrj.co.za


1. Open Genesis Menu. 

                                             

2. Select the correct Company Type, User code and Password. 

 

 
3. Open General Ledger from the Main menu. 

 

 
 

4. Select Cashbook then Import Bank Statements 

 

  



5. Once open you will see all open statements. To import select F6 on your keyboard or 

click on CSV Import to open the import option. 

 

6. You will now be prompt to the below import page where you firstly need to select 

the CSV Template that was set up prior then Select the CSV File that you want to 

import (This is saved in the location you saved it as when you downloaded it from 

the bank). 

 

  



7. Once you have selected the correct file you can now import it. Press F5 on your 

keyboard or click on Import CSV 

 

 

8. The statement will now appear in the first page. From here you can press enter on 

the statement then Post payments. 

 


