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1. Please log into genesis menu
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2. Then navigate to Cash Office and Open
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3. In Cash Office under Utilities Select Management Till Master
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4. Create cash office till no 999 then link to a user, To add Press Add then Under cash
office till number type in 999 then link it to the SYSTEM User.Once done press SAVE.

¥ Cash Office Till Maintenance - O x
Cash Office Till No. Status | ~| Options _ %
Genesis Linked User |SYSTEM |SYSTEM PROCESS |
[ Till values ]
Vouchers 0.00 Tender Type 4
Transfers 0.00
[ Last Updated ]
Date | | User | |
Time | | Machine | |
| COFD31 |[Cash Office Till Master Maintenance

Active |SYSTEM |SYSTEM PROCESS MR]  |ADM ADMIN |




5. We will now need to change branch Parameter 16,129 and 17.
a. Loginto System Utilities
b. Navigate to Settings, Branches then Branch Utilities
c. Change Param 16 and 129 to Y and Param 17 to 999
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2.2 Intemal Controls  *

‘f_‘,‘l System Ltilities : Parameters Maintenance E‘@@

Branch Parameters

Options

TILLS : Coinage Voucher - Minimum Value for Charging Handling Fee
TILLS : Validate Serial Mumbers On Sale ¥ N 20
TILLS : Collection Discount - Activate & Set Discount Calculation Method N N 79
TILLS : Collection Discount - Stock Code cD D 30

TILLS : Collection Discount - Collection Method Code C C 35 —
Utilities

TILLS : CASH DROP - Online Tills - Activate Cash-Drop from Till to Cash-Office M M 16
TILLS : CASH DROP - Online Tills - Auto-Verify Cash-Drop to Cash Office M M 129
TILLS : CASH DROP - Online Tills - Default COF Till Mumber 17
TILLS : CASH DROP - OFFLINE Tills - Default Cash Office Till No. 138
TILLS : [Express Tills] Queue Delay (Seconds) 10 10 47
TILLS : [Express Tills] Queue - Remove Till Number Prefix L 100 48
TILLS : [Mislip] - Activate Interface M M 24
TILLS : [Mislip] - Output Path C:\Mislip 25
TILLS : [HAWKEYE] - Output File Path C:\Genesis{Temp 28
TILLS : [HAWKEYE] - Activate Camera Interface M M 26 v
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6. Now that we are done with the Parameters we must open the Pont of sale module.
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7. Navigate to Master files, Till Master then Open
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8. Open a Cashier, Either double click on it or press enter to open.
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9. Once opened Select the Indicators tab then under the Default Cash Office Till select
the drop down then click on 999. Once done Save and exit.
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