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How to Range Items from Global 
 

This document is to Guide you through the process of ranging items from 

Global to your Store. 

1. Select Enquiries on your ‘Stock Control’ Module. 

 

 
 

2. Select ‘GLOBAL: Stock Master Enquiry’.  

 

 
 

3. Scan or enter the barcode. 
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4. Once you enter the barcode, all the product information will appear. If the item 

is already in your store, it will indicate in red. 

 

 

5. If the item is not in your store, it will give you the option to ‘Range Item’ (F5). 

 

 
 

(The Item should be at your store in the next few minutes.) 

 

That concludes the User Guide. 

 


