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1. Firstly, we need to give access to the user to use this application, Log into Genesis then
go to the Debtors Module-Master Files-Debtor Master-Select the Debtor-Indicators-
You will then see the below image, here you need to select the e-commerce tick box
and put in a web password. Press CTRL on your keyboard or press Update.
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2. Onyour device select the Delivery Order Picking application

Online Orders




3. Once you have logged into the Application you will put in the password you created in
Genesis then select Submit.

Online Orders

Password

v

=]

Powered By: MRJ Consultants —

4. You will now be prompted to the main menu where you can choose multiple options,
for this we will be starting with Placing an Order. Select the Place order option.
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5. Here you will now be able to enter or scan in the items you are looking at ordering.

If you click on the binoculars picture you will be prompted to all the stock items that
you have, you can press on the item to enter a quantity and submit.

Alternatively, to view the details on the stock item you can click on view.

Enter/Scan Something here...

69102-006- 1659
Founders Selection
Red 750ml X6
BARCODE: 160096924
13342
Unit6-Qty. 0 @
600,00

64565-006- 1313
Brandy 750ml X6
BARCODE:611115216
85

Unit6-Qty. 0 @
5111,00

64565-001- 1313
Brandy 750ml X1
BARCODE:070008362
9586

Unit1-Qty. 0 @
139,99

0,00

0,00

1659 Founders Selection Red 750ml X6

Barcode 16009692413342
Price 600,00

New Quantity

0

Stock Code: 11698

Link Code: 11698-001

Barcode: 0707273491442
Description: 031 Vodka 750ml X1

Balance
SIMUL - SIMUL

WH: [01]
ON-HAND: [-15]

®

Enter Something here..

11698-001 - 031 Vodka
750ml X1
Size. 1X1X750ML

Price. 429,99
= [15]

11698-001 - 031 Vodka
750ml X1
Size. 1X1X750ML

Price. 297,64
ok l.1 5' ke

11698-006 - 031 Vodka
750ml X6

Size. 1X6X750ML

Price. 2500,00

ok [3)

29807-001 - 100 Pipers
1000ml X1
Size 1X1XILT

Price. 221,00
Wk [q] >

29807-012 - 100 Pipers
1000ml X12

Cian 1W1AVALT

I @)

View

S




On the bottom left where you place order there is a header option when you select
that you will be prompted to the account details where you can change the address,
once done click on submit.

Once you are happy with the order you can now click on place order and this will take
you to the next screen where all items will appear, here you can change the quantity
of the item aswell.When you are happy with this you can select the complete order
option and this will then automatically save to Genesis.
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®
X

Enter/Scan Something here... “ 6 O O O O
)
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6 O O 0 O Founders Selection 600100 X
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BARCODE160096924
69102-006 - 1659 13342
Founders Selection 600!00 X Unit6-Qty. 1@
Red 750ml X6 Delete 600,00 Edit
BARCODE:160096924 4
13342
Unit6-Qty. 1 @ 4
600,00 Edit
Address #1
64565-006 - 1313
Brandy 750ml X6 0,00 %
BARCODE:611115216 Delete
85 Address #2
Unit6-Qty. 0 @ .
5111,00 E dit
[
Address #3 /
64565-001-1313
Brandy 750ml X1 0,00 X Submit
BARCODE:070008362 Delete [Powiiskatnt?
9586
Unit1-Qty. 0 @
139,99 =
Ll

PLACE ORDER Q

11 O <

' ./ HEADER

] O <

COMPLETE ORDER Q

Once saved in Genesis you can view the quotation in the till module under the

quotations.
B AEeTORS OLICTATIOMS
Status | Document NolAccount _|Debtors Name " Date_|Reference | Total Inclusive|
Open 45340100011 ALEX alex test 202171111 |Online Cust Crder 200,00

Open 49340100003 PMPOO1 PICK M PAY HEILKOMPARK 2021/02/23 253.00



6. Inthe main menu select the My invoices option this will take you to all your invoices
that you have done, here you can select any invoice and view it. Once done you can
go back to the main menu.

|
® 3 e X

Enter Something here... 297 64
)

1104000012 - EMPTIES RETURN 11698-001 - 031 Vodka 750ml X1
VOUCHER Quantity: 1

Line{s): 1

Total: 0,00 Total: 297,64

2021/10/2210:2
1101028033 - Cash Sales

Line{s): 1
Total: 297,64

2021/10/20 10:04:24

1103000049 - Account Sales
Line{s): 1
Total: 297,64
2021/10/20 09:57:46

9084000011 - EMPTIES RETURN

T MY STATEMENT VOUCHER
- Line{s): 1
J Total: 0,00
2021/10/14 07:47:53
VIEW ITEMS
@ 1104000010 - Account Sales
Line(s). 2

Total: 739,99
ﬁ 1 10:24:27
= MY DETAILS 2021/10/1310:24:23



7. Inthe main menu select the My Orders option this will take you to all your orders
that you have done, here you can select any order and view it. Once done you can go
back to the main menu.

________§ _____________§
: 3 [e W e X

Enter Something here./ 6 O O O O
J

49840100010 - Debtors Quotation 69102-006 - 1659 Founders
Total: 600,00 Selection Red 750ml X6
2021/11/10 14:20:09 Quantity: 1
49940100008 - Debtors Quotation Total: 600,00
Line(s): 1
Total: 199,99

2021/10/1811:41:25

49840100009 - Debtors Quotation
Line(s): 4
Total: 1149,96

2021/10/1811:16:45

== MY ORDERS
= .
11140100007 - Debtors Quotation
Line(s): 2
o— Total: 941,00
| MY STATEMENT 2021/09/20 11:39:19

11040100006 - DEBTORS

m VIEW ITEMS QUQTATIONS
Line(s): 2
Total: 7150,94
2021/09/07 10:35:16
MY DETAILS



8. In the main menu select my statement this will prompt you to the following screen
where you can select the from AP to AP, select the desired periods then this will
prompt all transactions.

£ Lo g X
From AP 2021

From AP 202111

To AP 202111 To AP 202110 ‘
202109
P 202108
ﬁ' PLACE ORDER
202107
— 202106
i=: MYINVOICES
— 202105
== MY ORDERS 202104
==
—— o 202103
T MY STATEMENT !
= 202102
= 202101
VIEW ITEMS
No Record Found!! No Record F 500012

-
4* MY DETAILS 202011
Close 0,00fciose  =BV0
Il ] Il =

® X
From AP 202101

To AP 202111

Account Sales /
Date: 2021/09/06

Document#: 1103000041

#5111,00

Account Returns
Date: 2021/09/06
Document#: 1104000004

-5111,00
Account Sales
Date: 2021/09/07
Document#: 1103000042

+5111,00

ACCOUNT PAYMENT

| 208363



9. On the main menu is a View Item selection, once selected you will be able to view all
tyour stock items, from here you can select the view option and it will give more
information on the item such as stock code, link code, barcode, description and
Balances.

This is a nice general overview of the item.

Y e

Enter Something here...

11698-001 - 031 Vodka

~— 750ml X1 Q Stock Code: 11698
, S T ETERRL Link Code: 11698-001
ALEX TEST'S MENU P'Ze 5565 View Barcode: 0707273491442

5] Description: 031 Vodka 750mI X1

ﬁ PLACE ORDER 11698-001 - 031 Vodka S
750ml X1 Q
Size. 1X1X750ML v SIMUL - SIMUL

= Price. 297,64 WH: [01]

=% MVINVOICES 18]+ ON-HAND: [-15]

11698-006 - 031 Vodka

(2= MY ORDERS 750ml X6 Q
- Size. 1X6X750ML View
Price. 2500,00
*h I_3’ ok

MY STATEMENT

@ VIEW ITEMS
*k |1] *k
- 29807-012 - 100 Pipers
7. MYDETAILS 1000ml X12

Cizn 1V19VILT

29807-001 - 100 Pipers

1000ml X1 Q
SI?E IXIXILT View
Price. 221,00

@

1] @) < i O <




10. On the main menu you will see the My details tab, once selected this will give you the
option to amend you rpassword, your details, contacts and address. Once amended
this will save your details in Genesis aswell.

ALEX TEST'S MENU

e
ﬁ PLACE ORDER
R —

MY INVOICES

== MY ORDERS
==

MY STATEMENT

m VIEW ITEMS

MY DETAILS

X QN X

alex test alex test
ID No. ID No
Contacts Contacts
1 ;;456789 1“2";4‘56789
CellPhone CellPhone
Email Email
alex@giantbiceps.com alex@giantbiceps.com
Address #1 Address #1
Address #2 Address #2
Address #3 Address #3
Address #4 Address #4
11l C 1l @) <
|

Security

Old Password

New Password

Confirm New Password

Save
Details
ALEX
alex test
ID No

Contacts






