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1. Onyour mobile device open the Quotations and Orders application.

Quotation
and Orders

2. Once in you will have to put your user code and password in. This is the same login
credentials used on your Genesis login. Once all the information has been inputted
Press submit to proceed.
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3. The below image is the main menu this is where you can choose the relevant option

for your needs.

4. Select the Place Order option. You will then be prompted to the next image here you
must select the Debtor you would like to place an order for, select the debtor

B Qquotation and Orde...

H auotationand Orde.. X

ALEX'S MENU
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PLACE DELIVERY
ORDER

PLACE

¥ QUOTATION

DELIVERY
ORDERS
QUOTATIONS
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X K Select Debtor

Search Filter

0 - Account / Name

®

Enter Something here...

ALEX'S MENU

ABBY - Abigaile van Coller
Person: Abby

Email: abbyve315@gmail.com

Cell: 0762388111

20 Doring Road

ALEX - alex test
Person: 123456789

s

PLACE DELIVERY

ORDEX Email: alex@giantbiceps.com
Tel: 123456789
ﬁ PLACE
k. QUOTATION WEBOO1 - BLUE BOTTLE ONLINE

STORE

Person: 1

Email: 1@123.com
Tel:0

CASH - CASH ACCOUNT
Person: 123

Email: 1@1.co.za

Tel:1

Tel2:1

Person: PIET
Fmail* nistimamail com
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5. Once you have selected the Debtor you will see the below image, this is where you
can select the desired items you want and create an Order. You can scan the item or
alternatively select the desired item by clicking on the binoculars.

Once opened all your items will be displaying, here you can search for the specific
item and once the desired item is found you can select it.

You will now be given the option to input the quantity once the quantity has been
entered select Submit to select the next item and so on.

® &3
Enter/Scan Something here... “ Enter Something here...

11698-001 - 031 Vodka
750ml X1
Size. 1X1X750ML

Price. 429,99
wk [-15] #*

11698-001 - 031 Vodka
750ml X1
Size. TX1X750ML

Price. 297,64
ok [-15]

031 Vodka 750mi X1

Barcode 0707273491442

Price 429,99
New L.._;v'(,/

11698-006 - 031 Vodka
750ml X6
Size. TX6X750ML

Price, 2500,00
ke l_zl e

Q| 10| [0

o Info Q Submit
[

29807-001 - 100 Pipers
1000ml X1
Size. 1X1X1LT

No Record Found!! P”."el' 20,00
o [1] ++

\

View

29807-012 - 100 Pipers
1000ml X12

Civn 1¥1IVILT
VIEW ORDERO
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6. Onceyou have selected all desired items they will appear in the below image here you

can edit, add or delete any items. When you are happy with everything select the View
Order option.

On the second image select the Header option this will give you an option to input

address details Telephone and email options where you can amend them. Once done
selected press on submit.

On the third image this displays everything in that Order, once selected click on
Complete Order, this will now bring the order down to Genesis.

L |
® s [X
Enter/Scan Something here... “ 221 O O

]

29807-001 - 100

Pipers 1000mil X1 221,00 X

BARCODE: Delete
080432402856

29807-001 - 100

Pipers 1000mI X1 221,00 X ki i

i Unit1-Q. 1 @ -
BARCODE: Delete Edit
080432402856 ALEX 2100
Unit1-Qty. 1@ -
221,00 Edit

Address #1

Address #2

Address #3
Subm;!

[ TU——

y " HEADER VIEW ORDER °

1 @} <

COMPLETE ORDER £%4 1




7. Now that you have completed an Order, we will be doing the Delivery order. You can
Select the place delivery order option on the main menu.

Once opened Select the member (This Debtor is created by yourself in Genesis)

Once you have selected the Debtor you can now scan an item or select it using the
binoculars option. (This will open all the stock items where you can search for an item).

® x [l X
Enter Something here....

Enter/Scan Something here..

10000 - Lesley Ntjana
s Area: Pretoria
ALEX'S MENU Email: ntjana.lesley@gmail.com
Cell: 0712030925

312 Van Den Berg St /
i Puace oroe 10001 - URSULA TEST

e
PLACE DELIVER
ORDER
PLACE
QUOTATION

Cell: 0714509836

— ~—
— ORDERS LATINUN
=
5= DELIVERY
- ORDERS

No Record Found!!

. QUOTATIONS
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On the right-hand side of the item is a view tick, you can select this to view the item in more
depth. Once you have selected the items and inputted the quantities you can process the
delivery.

®

Enter Something here...

11698-001 - 031 Vodka

750ml X1
Size. IXTX750ML

Price. 429,99
Wk [-15] **

11698-001 - 031 Vodka
750ml X1
Size. 1X1X750ML

Price. 297,64
s [_1 5] ke

11698-006 - 031 Vodka
750ml X6
Size. 1X6X750ML

Price. 2500,00
e [] +

29807-001 - 100 Pipers
1000ml X1
Size, 1XIXILT

Price. 221,00
L |-|] e

29807-012 - 100 Pipers
1000ml X12

Cizn AVAAVILT

1l @]

Stock Code: 11698

Link Code: 11698-001

Barcode: 0707273491442
Description: 031 Vodka 750ml X1

Balance

SIMUL - SIMUL
WH: [01]
ON-HAND: [-15]




8.

We will now be doing a Quotation. On the main menu select the Place Quotation
option, you will then be prompted to select the Debtor. Once you have selected the
Debtor you can now scan an item or select it using the binoculars option. (This will
open all the stock items where you can search for an item).

X K] i e X

Search Filter

0 - Account / Name Enter/Scan Something here...

; XS ‘ - Somethmg o m
ALEX'S MENU

ABBY - Abigaile van Coller

- 69102-006 - 1659
—_— Person: Abb
‘ | Ercr[' ﬁ-l ! i Founders Selection 0,00 X
1ail: abbyve315@gmail.com Red 750mi X6 =
et
ﬁ PLACE ORDER Cell: 0762388111 oy elete

) 20 Doring Road 16009692413342
13 ALEX - alex test Unit6- Qty. 0 @ Edit
FLAGE DELIVERY Person: 123456789
ORDER 2rSon 6789 600,00
Email: alex@giantbiceps.com

Tel: 123456789

64565-006- 1313
Brandy 750mi X6 0,00 X
ﬁ PLACE BARCODE: Delete
QuOiAToN WEBO001 - BLUE BOTTLE ONLINE 61111521685
STORE
Person: 1 Unit 6- Qty. 0 @ =
= ORDERS Email: 1@123.com 5111,00 Edit
= Tel:0
64565-001- 1313 D'uo

Brandy 750ml X1 X
T DELIVERY CASH - CASH ACCOUNT BARCODE: Delete
ORDERS Person: 123 0700083629586

Email: 1@1.co.za
Tel 1 Unit1-Qty. 0 @ o
Tel2: 1 139,99 Edit

EMPTY0O01 - EMPTIES RETURNS YARD
Person: PIET VIEW ORDERO
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Once you have selected an item and entered in the quantities you can then view the
quotation in case of any amendments and when happy complete the quotation.

® X ® X

Enter/Scan Something here... “ 2 2 1 O 0
’

22 1 ) 0 O 29807-001 - 100

Pipers 1000ml X1 221 loo

X
BARCODE: Delete
080432402856
29807-001 - 100
Pipers 1000ml X1 221 "0 X Unit1-Qty. 1@
BARCODE: Delete 251 00 Edit
080432402856 !
Unit 1-aty. 1@ En
221,00 .

" HEADER VIEW QUOTATION O

1l @} <

[ HEADER

[ COMPLETE QUOTATION @




9. Toview all order, select the orders option in the main menu. Once selected you will
be prompted to the following screen where you can view all Orders. You can select
an order to open and see what is in the order.

_
Ey e

Enter Something here... 8 9 9 9

Lli:E[[J:OQZOOU'I'I = SALES OHDER 64565-001 - 1313 Brandy 750ml X1

ALEX'S MENU Total: 889,99 Quantity: 1
2021/10/1311:06:13

; X Total: 139,99
ﬁ PLACE ORDER :i:c?j?mmné - Debtors Order 13062-006 - 1707 Chardonnay/
Total: 5111,00 Semillon/Viognier Reserve 750ml X6
2021/09/2014:37:21 Quantity: 1
PLACE DELIVERY i
@5 ORDER 11040200005 - Debtors Order Totak: 750,90
Line(s): 1
Total: 429,99
PLACE 2021/09/20 10:59:16
QUOTATION
/ 11040200004 - Debtors Order
f Line(s): 2
= ORDERS Total: 279764
- 2021/09/20 10:58:11

11040200003 - Debtors Order
DELIVERY Line(s): 1
ORDERS Total: 429,99
2021/09/20 10:56:28
{25 QUOTATIONS 90840200001 - DEBTORS
— QUOTATIONS



10. To view Delivery orders, select the delivery order option on the main menu. Once
opened you will be prompted to the next screen where you can select the order to
see what is in the order.

I
< £y e £3

N Enter Something here...
658,63

= l11(_}.?03200002 - SALES ORDER/ 11698-001 - 031 Vodka 750ml X1
— ine(s) Quantity: 1

ALEX'S MENU Total: 658,63
/ 2021/09/07 14:08:08 Total: 297,64
ﬁ PLACE ORDER 11698-001 - 031 Vodka 750ml X1

Quantity: 1
Total: 221,00
*)\ PLACE DELIVERY
ORDER
() 64565-001 - 1313 Brandy 750ml X1
Quantity: 1
ﬁ PLACE Total: 139,99
QUOTATION
== ORDERS
=1
{==  DELIVERY
= ORDERS

. QUOTATIONS

]
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11. To view Quotations, select the quotations option on the main menu. Once opened
you will be prompted to the next screen where you can select the quotation to see
what is in the specified quotation.

e X

Enter Something here...

~s— 49340100009 - Debtors Quotati 47817-001 - Inverroche Gin Verdant
5 Line(s): 4 750ml X1
ALEX'S MENU Total: 1149,96
2021/10/1811:16:45 Quantity: 1
l . Total: 419,99
ﬁ PLACE ORDER 11040100006 - DEBTORS
- ; QUOTATIONS 64857-024 - Castle Lite 250ml Nrb
Line(s): 2 X24
. Total: 7150,94
2021/09/07 10:35:16 Quantity: 1
@5 ORDER
Total
11040100004 - DEBTORS otal: 214,99
ﬁ PLACE E”?T:“'o“s 18885-024 - Castle Lager 330ml Can
ine{s):
bicedon Total: 824,27 X24
2021/03/1113:10:50 Quantity: 1

Total: 244,99

71766-024 - Castle Lite 410ml Can
X24

Quantity: 1

Total: 269,99

QUOTATIONS




12. To view all items. Select the view items option on the main menu. You will then be
prompted to the next screen where all items will appear. Here you can see the items
Description, size, price and quantity on hand. Select the view option to see more
information on the specific item selected

o o N Irc

ALEXS MENU

e
PLACE DELIVERY
ORDER
PLACE
QUOTATION

= ORDERS

—_ DELIVERY
ORDERS

QUOTATIONS
=

@

Enter Something here...

11698-001 - 031 Vodka
750ml X1
Size, IX1X750ML

Price. 429,99
#*[15] *+*

11698-001 - 031 Vodka
750ml X1
Size. 1X1X750ML

Price. 297,64
bl G

11698-006 - 031 Vodka

750ml X6
Size. 1X6X750ML

Price. 2500,00
Wk [2] #x

29807-001 - 100 Pipers
1000ml X1
Size. IXTXILT

Price. 221,00
e |-|] s

29807-012 - 100 Pipers
1000ml X12

Cizo AV12¥ILT

1l @]

Stock Code: 11698

Link Code: 11698-001

Barcode: 0707273491442
Description: 031 Vodka 750ml X1

Balance

SIMUL - SIMUL
WH: [01]
ON-HAND: [-15]



