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1. Open Genesis Menu. 

                                             

2. Type User code and Password. 

 

 
3. Open Stock-Control from the Main menu. 

 

 
 

4. Once opened you will be prompted to the below, Go to Utilities-Stock Take-Stock Batch 

Process  

 

  



5. You will now be prompted to the below image, we have to create a New batch for the 

stock take. Press Ins on the keyboard or click on Add New Batch 

 

6. You will now be prompted to the below image. 

 

 

  



7. Press F10 on your keyboard or click on Save under the Options menu. 

 

8. Press Y on your keyboard or click on the Yes button 

 

9. The Batch has now been created. 

 

  



This App is used to perform a stock take 

within the store. The stock take batch is 

created within Genesis. This app then 

uses the generated stock take batch to 

count stock items. 

Features 

• Count Stock by Batches 

• Save Counts on The Device and 

upload to server on completions. 

• Amend counts  

• Perform Second Count 

  



10.   Select the Stock Take Application on the Device 

 

 
11. Enter in your user code and password then press Submit (This is the same password 

you use in Genesis) 

 

  



12.Select the Batch that was created for this Stock Take. 

 

13.Once opened you will be prompted to the below image, enter your name and press 

Submit. 

 

  



14.Once opened you will be prompted to the below image, here you can select Stock List. 

 

15. In stock you will see an option at the bottom Right to Update stock, select the option then 

select from server. 

               

  



15. All your stock items will import; this might take awhile depending on the amount of stock 

items you have. Once imported you will then be able to view all your items. 

               

  



16.Once completed you will prompt back to the left image, here you can select the scanner 

option. Which will then take you to the right image, here you can select New Page. 

                 

  



17. You will now have to enter in the page number, You can start with 1 then press submit. 

Once you have entered 1 you will be prompted to the right page, here you can select the 

image of the cart. 

 

               

  



18 Here you can now scan the label and the item will appear, You can then input the 

quantity and submit. Alternatively you can select the binoculars where you can manually 

select an item and put in the quantity then submit. 

                            

 

  



19. Once you have selected an item you can enter the quantity and press submit, you will 

then see on the main dashboard the item that was selected with the quantity that you 

stipulated. 

 

You can edit the item in case you made an error on the count. Select the edit option on the 

stock item and this will open the stock item where you will be able to edit the items 

quantity. 

 

                               

  



20. Once completed you can now press on the save button at the bottom right, the stock take 

will then be saved and appear in Genesis. 

 

                  

  



1. 21 Open Genesis Menu. 

                                             

2. Type User code and Password. 

 

 
3. Open Stock Control from the Main menu. 

 

 
 

4. Once opened you will be prompted to the below, Go to utilities, stock take, stock batch 

process. 

 

  



5. Go to the batch the was created in the beginning and double click on it to open it. 

 

6. Once in do a full extract, Press F7 or click on Full extract. 

 



7. Das seen below, the item that was counted on the Stock take application now 

appears as well, from this we can now calculate the variances. Press F9 on your 

keyboard or click on Calc.Variances. 

 

8. Once opened you will see the below image, here you can press F10 on your keyboard 

or click on Calculate. 

 

  



9. After you have clicked on calculate this utility will calculate the variances between the 

current on hand of each item against the counted values. This process can be run as 

often as required before applying the final count. Once done you can exit. 

 

10.  To print or save the variance you can Press Ctrl P on you keyboard or click on Print 

variance. 

 

  



Select the desired Report type and Print sequence then press F10 or click on Print. 

 

Once opened you will be prompted to the Below document. 

 

  



To save the document select the PDF icon which will then take you through the process of 

saving your document. 

 

11. Once done you can now Apply the Stock take, To do this Pres F11 on your keyboard or 

press on Apply Variances. 

 

 

Congratulations your stock take with the mobile application is done. 


