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How to do a Stock Adjustment. 
 

This document is to Guide you through the process on how to do a Stock 

Adjustment. 

1. Go to ‘Genesis: Stock’.  

 

 

 
 

 

2. Click on ‘Transactions’. 

 

 

 
 

 

3. Select ‘Adjustments’ and ‘Adjustments / Issues’. 

 

 
 

 

4. Select ‘New Adjustment’. 
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5. Insert ‘Adj Reason’ and ‘Ref No.’ Select Insert or ‘Add Line’. 

 

 
 

 

6. Enter ‘Stock Code’ or search and select the ‘Adj Type’. 
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7. Enter ‘Adj Quantity’ and confirm. 

 

 
 

 

8. Save the adjustment. 
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9. ‘Authorise’ Adjustment. 

 

 
 

That concludes the User Guide for. 


