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How to Process a GRV (Goods Received Voucher)

1. Log into Genesis Menu
2. Select Stock Control from the main menu

' GENESIS: Mairl\u

- 8 = @ 4 i B =& £ 8

Debtors. Purchasing  Point of Sale Reports Cash Dffice General System Utiltes Empties Setup
Ledger Return
2020/10/0% 09:49:03 @ 2 Version : 9.32.31 Period : 202010 Etabase : GENESIS-SIMULATION

3. Select Transactions.

f;" Stockiontrol Module

& Trans3ttions “F Master Files #3 Enquiies B Utilities 9 Exit

FIEE u_J_J_JH_J_JH_x«JM w52l [ elea] [8
Company |  smMuL | | _Branch | smwL |

4. Select Stock Receipts (GRVs)

It is important to note that you would not be able to complete the GRV unless all stock codes exist in
the Stock Master.

H Stock Control Module
‘ &< Transactions | 57 Master Files #3 Enquies  ¥§ Utiities B3 Exit

o :f;;;';;e;;";f:“s’m_J_H ([ ml|[ w] <] »ln]] uwa_%n J
| % Adjustments »

|
[[ﬂ Transfers »
tf*}',} IBT Authorisations \

2|Page



5. Press the Insert Button on your keyboard or select New GRV from the righthand Option menu

Account Creditor Name GRY Date Supp.Doc.No
iGRY Open |BEAODL |BEACON TIGER BRANDS SNACKS &TREATS | 2018/11/26 | 5557541 23456
GRVOpen [apio01 |ser [2018/11/12 | 555753 _|1237EST

GRVOpen  |ABIOOI  |ABI 2018/11/12 | 5557537 |123456

New GRV *

[¥] Update GRY
Delete GRV
[ exit

& Functions £

[F5] Authorise GRV
Indicators
Print GRYV

[& Print Labels
(3 ouplicate GRV

4 Search 2
GRV No.

EI Supplier Doc.No
View by Supplier

Display Filter
I T3 O -Open GRVs Only +

il
[sma200a | | Good Received from Supplier (GRVS) | 2 OpenGRVs:3

6. Select the related Supplier/Creditor from the grid and press Enter on your keyboard or click on Select
Creditor under the options menu.
You can use the search functions from the righthand side Search menu to find the applicable creditor.

& select a Creditor == (m} X
Account No. Creditor Name Telephone Fax No. Contact Person g =
JAMO01 (DO NOT USE) JAMIROX JOHANNESBURG MARKET [ Iﬁ Options 2
SAY (DO NOT USE)STARKE AYRES (PTY) LTD 011 748 3550 |021 5343231 \ )
1ccoot 15T CHOICE CASH AND CARRY 0147364800 0147362080 : el *
35001 [3Ms.A E 011 ' DEFAULT | [Ed exit
1AH001 |A T HEALTHCARE [ 5
ASW001 A&S WHOLESALERS & Search N
AINODL A.J.NORTH (PTY) LTD |
V1001 A.1.VERMAAK | [F2} AccountNo.
A22001 |A2Z TRUCKS (PTY) LTD \ N
AAF001 |AA FORKLIFT TRAINING CENTRE CC 0820817 4189 |KOKETSO \ )
|AAD0O1 AADIL PLASTICS 0126668309 0126667585 : Bl Restore arid
ABF001 AB FRESH 0116136524 10116136524 |
ABCO01 ABC SWEETS WAREHOUSE | DEFAULT [
ABI0O1 ABI 10123778160 10123797155 |DEFAULT
ABLOO1 ABSA BANK LIMITED
ABADO1 ABSA CASH SOLUTIONS - DO NOT USE
ABS001 ABSOLUTE CIGARETTES i
ABUO0O1 ABU BROS MARABASTAD \
ABNDO1 ABUNDANCE IN NATURE
ABV001 ABV BRANDS (PTY) LTD
ACA001 ACACHI TECHNOLOGIES CC 011794 2010 011795 2289 DEFAULT
ACCO01 ACCANTIA 0114552004 |DEFAULT \
ACE001 ACE CREDITORS DEFAULT
ACSD01 ACSP (ATLEHO CLEANING SERV) 0791676676
ACT001 ACTUM CLEANING [
ADM001 |ADAMS SPICES i i ii=

a Creditor ik
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The following information in Bold must be completed on the screen. Please use enter to move from

one field to another. This will ensure that the information is updated.

GTV Date = The field will display the current date of your workstation. Amend if so required.

Order Number = If you have done a Purchase order you can link it to the grv , if not leave it blank
Document number = Capture the supplier invoice/document number.
Document date = The field will display the current date of your workstation. Amend to the date of

the supplier invoice/document.

Reference = Capture a reference that you want to allocate to the GRV or leave blank.
*Doc. Total INCL = Capture the total inclusive amount of the supplier invoice/document.
*Document VAT = Capture the VAT amount indicated on the supplier invoice/document

*The system uses these totals to calculate against detailed lines captured to ensure accuracy

Line Supol.Code

Stock Code Link Code

Description

Recv Qty

<Mo data to display >

Recv.Free Units Recv.Price

Recv.Tot>!

7 Stock Receipts (GRVS) =5 SR 5|
| AccountNo. [B014 __—1{BRBYLONSTOREN PTY 17D GRV Number l 11000887 i GRV Status | ‘ ‘
I} Heade}Det( Defaults System Sub-Accounts W options 7 "
1 N
/ ——— Post Date I e ——— Reference N . ‘
e | veiveryate | ||| pocumentpate 2020/11/09 5 Doc.Total INCL. @) 0.00 e
s Dreoate l: Document Type | T ~Tax Invoice : Document VAT D ::(GRV
[¥-ves i~ Free Stock GRV [N-NO > Tonnage 0.00

Spit Cred. Totals
Doc.Charges
[ Doc.Discounts
GRY Tally

[ I D]
[— T Revams | — =
TRewams] Received Totsls SupolierDoc.Totals
Discounts (@ 0.00] v.AT 0.00] tnd. [ 0.00] || No.oflines [ 0| supphiér . Total [Eecd] 00
r Inv. -
Charges @ 0.00] VAT 0.00] Indl. | 0.00] || var | 0.00] Supplier Inv. VAT 0.00
Claims @) 0.00] VAT 0.00] 1nd. | 0.00] || value | 0.00| | | Supplier Tnv. Total [nci] 0.00
; - " Archived items
Talys @ 0.00| VAT 0.00] mnd. | 0.00 GRV Return Lines Bl Mok Ranges Hams
stk201 [ © || Stock Receipts [GRV] I
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The Lines menu will appear at the bottom right-hand side of the screen. Press Insert on your keyboard
or click on Add Line in the Lines menu.

e

Stk Recepts (6%
‘ AccountNo. [ABI001 | A8t ] GRV Number GRV Status - |
. HeaderDetails D Sub-Accounts

postate boamenthe. [T Refeence [ ]|
vebveryOste [ | corumentoete @00r ] DocTotalme @[ 1000000] e
BueOate [ 20191104 | o ert e [T -Toxiwore (7] Socument vAT it
hd Exit
reesedty o [ Tomage —
|

Line Suppl.Code Stock Code  Link Code Description

Recv.Qty

Ri

il g Functions A

Recv.Total

[" Spit Cred.Totals

[E2] Doc.charges
‘ Doc.Discounts
[5] Ry Tally
<No data to display> /] Lines A
[ Add Line ;
Update
@ Delete
4] ] 3 m Line Claims
= ERetiens] Received Totds | SuoolierDocToias | :i"ezd’:':sl
Discounts @ 0.00] v.A: 0.00] tnd. 0.00 . of i 0 I B8 Ava.cost.calc
=2 Loa el | vetine [0 | copper ottt _——ao0] =
Charges (@) 0.00] vAT [ 0.00| ind. | 0.00] || var [ 0.00] Suppler Inv.VAT | 000]
Claims (@) 0.00] VAT [ 0.00] md. | 0.00] | | value | 0.00] oo
= i - Supplier Inv. Total [Incl] 0.00 ] Archived ttems
Tallys @) 0.00] VAT | 0.00] mnd. | 0.00] | || 6RV Return Lines Flrmiar
CrenTe] Stock Receipts [GRV] ]

Capture the Stock Code and press Enter on your keyboard. You can also use the ? button next to Stock
Code to select the stock item from the stock Master.

:f,‘" Stock Receipts : GRVs - Line Maintenance

= ] X

.
Stock Code || - trkCode [ | GRVLineNumber
Description #1 Save
Description #2 i
—[Capture GRV Values]
Quantity 0.00
Free Quantity 0.00 L ReturnLine
Price Exd, 0.00000 NOT Ordered Line
Discount Exd. 0.00000
VAT 0.00000 M
Total Exd, 0.00000
Doc.Discount 0.00000 Selling Prices
Net.Cost Exdl. Line Discounts
e — Claims
| GRVLineStats | L fabates
Onhand 0.00000 VAT Rate 0.00 %| Supplier Code Order Lines
Price Exd, 0.00]  PriceInd. Weight 0.00Kg SQM/Box Line Tally Claims
~TPurchase Order Values ] Units 0 Packsee [ |
Order No. [0 —[ Tally Claims ] Ceksel s
Price 0.00000 Discount 0.00000 Line Tally ’K—lﬁm‘ [ 0.00000]
Quearitity 0.00f  Balance 0.00 Doc.Tally Average Cost  Supplier List
Free Qty. 0.00| Received 0.00 0.00000 0,00000

GRV - Detail Lines

oz |
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10. If the stock Item is linked, the following screen will be displayed. Select the appropriate item from the
grid and press Enter on your keyboard or click on Select Item from the Options menu.

' STOCK MASTER : Select a LINKED Item

“EE] options 2

Select Item
3% Exit

Stock Code {29991 Description |Coca Cola 1500ml PET ]
LinkCode Description1 Barcode SuppCode
29991-012 Coca Cola 1500mi PET X12 12/544500014619% 1759
29991-006 Coca Cola 1500ml PET X6 6/5445000022264 4158
29991-001 Coca Cola 1500mi PET 1/5445000000439

| GENO12  STOCK MASTER : Linked Item Selection
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11. Capture each field required and press Enter on your keyboard. E.g. Quantity etc. Amend the Price Excl

if the Price displayed are not the same than the price on the Supplier Invoice. Continue pressing Enter
through the fields until the stock items is added to the grid.

'f;“ Stock Receipts : GRVs - Line Maintenance

Stock Code |29991 1)

Link Code |29991-006

Description #1 |Coca Cola 1500m! PET X6

Description #2 I

|

—[Capture GRV Values]

Quantity

Free Quantity 0

Price Exd. 55.200

Discount Exd, 0.000

VAT 0,000

Total Exd, 0.000

Doc,Discount 0.000
Net.Cost Exd,

GRY Line Number

| GRVLineStats \

= O X

o)
aj S
| Options S

Save
&N Exit

&8 Return Line
NOT Ordered Line

2 runctions 4 |

Selling Prices
Line Discounts
Claims

Line Rebates
Order Lines
Line Tally Claims

[ Purchase Order Values ]
Order No, CI
Price 0.00000
Quantity 0.00
Free Qty. 0.00

Discount 0.00000
Balance 0.00
Received 0.00

Exgusive ]
44,76000

VAT Rate 15.00 %| Supplier Code |4158
Weight 2.00Kg SQM/Box [0
Units & Pack Size |1X6X1.5.T
[ Tally Claims ]

Last Cost

55.200

Doc.Tally

Average Cost
64.980

Supplier List
12,12330

leSBiZ02. |

GRYV - Detail Lines

12. Should the following message appear, press Y on your keyboard or click on the Yes button.

‘3‘ System Prompt

O X

Receive Price Variance

The GRV COST is LESS than [10 %] of the System COST
Supervisor Override Required ?

7|Page



13. Capture Supervisor Code and Password and press F10 on the keyboard or click on the Proceed button.

53 Supervisor Over-Ride Code Required

O X

Supervisor Code ||

Password ]

lE_SfJ Cancel

mbupervisor Overide Function

14. You may amend the selling price/s by capturing either the New Inclusive or New Exclusive values.
15. Press F10 on your keyboard or click on Save under the Options Menu

i“,‘" Stock Receipts : GRVs - Line Maintenance

7 Link Code [15968-006

Stock Code |15968

Description #1 |Sprite 2000mi PET X6
Description #2 [
[Capture GRY Values]

Quantity 6
Free Quantity [}
Price Ind. 103.830
Discount Ind, 0.000
VAT 81.258
Total Ind. 622,980
Doc.Discount 0.000
Net.Cost Ind,

GRV Line Number

i

__GRV Line Stats ,*Srelrlring Prices |

| PR.Code | Description | Excl. Ind|  GP%| MNewExd| Newindl| New GP%|Price
01 DEFAULTPRICE 121.73 139.99 -32,60 0.00 “kwg_opﬁ 0.00 I -Ind
02 PRICE 02 565.21 649,99 7144 0.00 0.00 0,00 I -Indd
03 PRICE 03 547.82 629.99 70.54 0,00 0.00 0.00 I -Ind

< >

@ save

Exit

7. Functions #

Return Line
NOT Ordered Line

\ Enquiries X

Selling Prices
Line Discounts
Claims

Line Rebates
Order Lines
Line Tally Claims

GRV - Detail Lines
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16. Continue to Add Lines until all stock items received from the supplier have been captured. Ensure that

the Doc.Total INCL correspond to the Received Totals at the right-hand bottom of the screen.

%% Stock Receipts (GRVs)
“ AccountNo. [AB1001 | [coca cota | GRV Number | 11000059 GRV Status |
j' HeaderDetails | Defaults System Information Sub-Accounts o
¥ Options A
GRvDate [0/ | Postoate | ||| ooamemtno. 1|
——— 3 = @B save
Order Number |0 Delivery Date Document Date |20,
= - Indusve Due Date | 2020/12/10 | || pociment Type |
- [V v Free Stock GRY [N -NO v
pp ode 0 ode de De ptio
1 is177 115968 |15968-006 |sprite 2000ml PET X6 Split Cred.Totals
Doc.Charges
Doc.Discounts
GRV Tally
4] ] »
[Retums] Received Totals | SuooliegBoc.Totals |
Discounts (@ 0.00| V.AT 0.00| Ind. 0.00| | | Mo. of Lin /
oyl @| | | % ||| Po. of ines E Supplier Inv. Total [Excl] | / 541.72
Charges (@) 0,00 V.AT 0.00| Ind. 0.00 VAT 0.00 T VAT ( 81.26
Claims @ 0.00| V.AT 0.00] Ind. 00| || vaue [ 0.00] | | Supplier Inv. Total [incl X B
it
Tallys @ 0.00| V.AT 0.00| Ind. 0.00] | | [7| GRV Return Lines \ e
[Lsm201 [@ ] Stackpecipts. RV I

17. Press F10 on your keyboard or click on Save under the Options Menu

| [coca cota

‘ I Account No. (481001

GRV Number 11000059

GRV Status | v

JHeaderDetaik \__ Defaults System Information

Sub-Accounts

¥ Functions A

Split Cred.Totals

Doc.Charges
& Doc.Discounts
GRV Tally

- I | [p— e —
Order Number |0 Delivery Date Document Date ‘5036717/16 ;EJ Doc.Total INCL. @
AT T 1 -Indusive DueDate | 2020/12/10 Document Type ‘T»Tax Invoice ]Lﬂ Document VAT
[¥ves Free Stock GRV |N-NO I~ Tonnage
Stock Code Link Code  Description Recv.Free Units Recv.Price Recv.Total
1 5177 | 15068 |15968-006  |Sprite 2000ml PET X6 | 6/ 0 6 | 103.830] 622980
4] ] »
IReuss] __ ReceivedTotds | SuoolierDocTotals \
0.00| VAT 0.00| Ind. 0.00| | | Mo. ofLin
PP @| | | | indt | ||| no-oftnes [ 0] Supplier Inv. Total [ExcL] 54172
Charges @ 0.00] V.AT 0.00| Ind. 0.00] || var | 0.00] AT =g
Claims @) 0.00| V.AT 0.00| Ind. 0.00 | | yalue 0.00] | | supplier Inv. Total [Inci] 298
Tallys @ 0.00| VAT 0.00| Ind. 0.00] || | GRV Return Lines

[ Archived items

| Not-Ranged ltems

Stock Receipts [GRV]

[(sma01 @]
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18. Press Y on your keyboard or click on the Yes button. If you do not want to save the GRV, press N on your
keyboard or click on the No button.

' System Prompt = O X

GRV Capture

Save the Document ?

19. Press Enter on your keyboard or click on the Close button.

' System Message = O X

Document Saved
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20. Select the GRV from the grid and press F5 on your keyboard or click on Authorise GRV under the
Function Menu. Once the GRV is authorised, the stock and creditors will be updated.

TS~ =TT - - mj"
"% Stock Receipts : GRVs .
Status Account Creditor Name GRV Date GRV.No. Supp.Doc.No Supp.Total (Incl) GRV Total (Incl) Dg - 5
GRV Open ABI0D1 COCA COLA 2020/11/10 | 10500443 |1 622,98 622,98 ry; Options &
GRV Open A0DS ALVIS DRIFT 2020/11/08 | 10500442 |TEST13 1150.00 1380.00 B New GRY
GRV Open A005 ALVIS DRIFT 2020/11/08 | 10500441 TEST12 1150.00 1150.00
GRVOpen  |ADDS ALVIS DRIFT 2020/11/08 | 10500440 |TEST11 1150.00 1150.00 Prdai=CRY
GRV Open MO13 MERRIMENT 8 CO PTY LTD 2020/11/08 | 10500439 |111 1150.00 1150.00 Delete GRV
GRY Open ADDS ALVIS DRIFT 2020/11/08 | 10500438 |1122 1150.00 1150.00 Exit
GRV Open A005 ALVIS DRIFT 2020/11/07 | 10500431 TEST6 1150.00 1150.00
\GRY Open A005 ALVIS DRIFT 2020/11/07 | 10500430 |TESTS 1150.00 1150.00!

GRV Open A005 ALVIS DRIFT 2020/11/07 | 10500429 [TEST4 1150.00 143750,
GRY Open A0S ALVIS DRIFT 2020/11/07 | 10500428 TEST3 1150.00 1150.00; Authorise GRV
GRV Open A005 ALVIS DRIFT 2020/11/07 | 10500423 |TEST2 1150.00 1437.50| Upd.Selling Prices
GRV Open AD05 ALVIS DRIFT 2020/11/07 | 10500422 |TEST1 1150.00 1150.00, Indicators
§3 PrintGRY
Print Labels
8 oupiicate GRV
S5 Search P
GRV No.

Supplier Doc.No
View by Supplier

Display Filter
Z-Opengpaiked v

| Good Received from Supplier (GRVs) Il

21. Press Y on your keyboard or click on the Yes button. If you do not want to authorise the GRV, press N on
your keyboard or click on the No button

' System Prompt = O X

GRYV Authorisation

Authorise GRV ?
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22. Press Enter on your keyboard or click on the Close button

' System Message — O X

GRV Authorised

Close

And that concludes the User Guideai
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