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1. Open Genesis Menu. 

                                             

2. Type User code and Password. 

 

 
3. Open Debtors from the Main menu. 

 
 

 
 

 
 
 

4. Click on Utilities. 

 

 

 

 

 



5. Click on Utilities – Debtor Deals – Debtor Deals Batch Utility 

 

6. Once opened you will see the below image. Click on New Batch or press INS on the 

keyboard to create a new batch. 

 

 

 

 

 

 

 

 



7. Once opened you will see the following. Here you can enter in the description then 

press F10 or click on Save to continue. 

 

8. Press enter or click on close. 

 

 



 

 

 

 

 

 


