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1. Open Genesis Menu. 

                                             

2. Type User code and Password. 

 

 
3. Open Debtors from the Main menu 

 
 

 
 

 
 
 

4. Click on Master Files 

 

 

 

 

 

 

 



5. Click on Debtors Master from the drop-down menu. 

 

 

6. When prompted to the following page double click on the Debtor you wish to view the 

report on. 

 

 

 

 

 

 

 

 

 

 



7. Once the debtor has opened go to the right-hand side and click on Utility Menu. 

 

 

8. Click on Sales Statistics then Items Purchased. 

 



9. Once opened to the below screen, enter in the desired dates and hit Enter then Click 

Extract data or F10. 

 

 

10. Now you can see all the purchases from the specified Debtor in that specific duration. 

 

 



11. You can also select the Sales only option or returns only option to see only the Sales 

or Returns for that period. Once the desired option is selected click on the Extract data 

to see the updated information. 

 

 


