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1. Open Genesis Menu. 

                                             

2. Type User code and Password. 

 

 
3. Open Debtors from the Main menu 

 
 

 
 

 
 
 

4. Click on Master Files 

 

 

 

 

 

 

 



5. Click on Archived Debtors from the drop-down menu. 

 

 

6. Once pressed you will be prompted to the below image. Here you can Double click or 

hit enter on the debtor’s name. 

 

 

 

 

 

 

 

 

 



7. You will now be prompted to the below, here you can press F5 or Utility Menu. 

 

 

8. You will see in the Utilities menu is the Restore from archive option. Click on the 

option. 

 

 



 

9. Once clicked you will see the total owing section. It will be 0. You can press F10 or 

Click on the restore debtor option. 

 

 

10. Click Yes 

 

 

 

 

 



11. Now you can return to the archived section and here you will see that there is no  

Debtor in the archive.  

 


